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Purpose: 
The objective of this policy is to ensure compliance with City property maintenance requirements for all vacant and boarded buildings, promote proactive and preventive property upkeep, and enhance the health, safety, and welfare of the community and its residents within the City of Hemet.
Overview: 
Any building or structure that is not inhabited, occupied, or in use must be securely sealed at all times to prevent public entry or access. The property must be consistently maintained and serviced according to City standards, ensuring it remains free from all nuisances.
The Enforcement Official is responsible for inspecting and identifying all vacant properties within the City of Hemet. They are authorized to issue orders to property owners of vacant properties; ensuring compliance with the City’s regulations on building vacancy and boarding, and to initiate proceedings against non-compliant property owners.
1. Vacant Property Registration Required:
· A Vacant Property Registration is required within 10 days of the property becoming vacant and must be renewed annually. 14-506(a) 
· If there are any changes to registration information the City must be notified within 10 days 14-506(f)
· Upon registration, a Vacant Property Registration (VPR) number will be issued.  
· Registration fee $420.00
· Renewal fee is $168.00
· Information Change is $0.00
2. Boarding Permit, Extensions, and Renewals: 
No person may erect, install, place, or maintain boards over the doors, windows, or other openings, of any building or structure or otherwise secure such openings without a valid boarding permit from the City. 14-510(a)
· A Boarding Permit is valid for 90 days. 14-510(c)	Comment by Javier Nolasco:  MC (c)
Boarding permit period of validity. The boarding permit is valid for 90 days.

· A Boarding Permit Extension can be granted once for an additional 90 days as long as the property meets one of the following conditions and the request has been submitted within 10 days after the expiration of the initial boarding permit 14-510(d): 
a) The building is currently in an active construction phase. 
b) The property contains no violations and is being offered for sale or lease. 
c) Active Maintenance of landscaping and exterior building, regular removal of trash, debris, and graffiti, active prevention of criminal activity, securing the building from public accessibility, and all signs are removed if that service is no longer being offered. 



· Boarding Permit Renewals can be granted by the Enforcement Official provided the maintenance requirements are met and “Good Cause” has been shown to the Enforcement Official. A boarding permit cannot be issued for a building that was previously boarded until one year after the date of expiration of the previous boarding permit or extended boarding permit. 14-510(e)	Comment by Javier Nolasco: THE LANGUAGE IS TAKEN FORM THE MC.
· Boarding Permit fee is $420.00 (fee schedule)	Comment by Javier Nolasco: THE FEES WILL BE ON THE NEW MASTER FEE SCHEDULE. 
· Boarding Permit Renewal fee is $420.00 (Good Cause Required)
· Boarding Permit Extension fee is $84.00
3. Property Maintenance Required:
· Broken windows or doors must be repaired or boarded immediately. 14-507(b)(1)
· Any other type of publicly accessible openings must be secured and locked at all times. 
· Operational windows and doors are to remain locked and secured at all times. 14-507(b)(1)
· Landscaping and all ground cover must be maintained in compliance with the Hemet Municipal Code. Overgrown, diseased or dead vegetation must be removed from the property. 14-507(a)
· Graffiti, trash, debris, refuse, garbage, building materials, or other types of waste must remain clear from the property. 14-507(a)
· Property Owner must monitor the premises for active prevention of criminal activity including but not limited to, sale of controlled substances, prostitution, and criminal street gang activity. 14-507(d)(3)(v)
· Any signs advertising a service or business must be removed until the property is re-occupied, unless otherwise approved by the Enforcement Official. 14-507(d)(3)(iii)
· Commercial property fire sprinkler systems or alarms and burglar alarms must be serviced regularly and be in working order.  14-507(b)(3)(ii)
· If there is temporary fencing it must be in connection to an active building permit. 14-507(b)(2)
4. Boarding Standards: 
All boarded openings must meet the following standards or be approved by the Enforcement Official and must be painted and the exterior paint color to be compatible with the exterior color of the building. 14-510(h)(iii)
Exterior Doors (14-510) (h)(1)(ii)
· Plywood or approved equivalent for additional exterior doors must have a minimum thickness of 3/4 inches.
a) A minimum of one door must be operable:
· Plywood for operable door openings must be attached to the door entry with three case hardened strap hinges of the type specified by the Enforcement Official. Plywood must be secured by a case-hardened steel hasp and minimum two-inch hardened padlock, and must be fitted to the door entry door jamb with maximum 1/8inch clearance from each edge.
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b) If boarding a broken door, the existing door must be removed and stored inside the building and the opening secured and boarded accordingly:
· secured by two 2”x 4” or 4” x 4” crossmembers, using 3/8 inch plated carriage bolts and matching hardware. Bolts and nuts must be threaded to the correct length and tightened securely.
· A minimum of two cross members must be used on each door. 
c) Additional measures may be required as deemed by the Enforcement Official. 
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Windows (14-510) (h)(1)(i)
· Plywood or approved equivalent must: 
a) have a minimum thickness of 3/4 inches.
b) Be secured by 2”x 4” or 4” x 4” crossmembers, using 3/8inch plated carriage bolts with washers on each end. Bolts and nuts must be threaded to the correct length and tightened securely. 
c) A minimum of two cross members must be used on each window.
d) The cross member must be extended at least one foot past the window opening. 
e) Each cross member and plywood board must be a continuous piece of lumber. 
f) Additional measures may be required as deemed by the Enforcement Official. 
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5. Commercial Property Inspections and Monthly Reporting Required:
· The property owner must provide the City with the dates that the property was maintenanced, serviced, and inspected. 14-507(b)(3)(ii), 14-507(b)(3)(iii), & 14-507(b)(4). A report must be filled out and delivered to the Enforcement Official monthly. 

· Commercial buildings with fire sprinkler systems or alarms and burglar alarms need to be maintained and serviced. Monthly reports of service must be submitted to the Enforcement Official. 14-507(b)(3)(ii)

· If the commercially zoned building does not have a fire sprinkler system or fire alarm, then the property owner must hire a licensed security agency to monitor the property. 14-507(b)(3)(iii) 
6. Property Insurance Required: 
· Property owner must have insurance for fire and general liability and the insurance must remain active. 14-507(e)
7. Property Management Required (if applicable): 
· If the property owner’s physical location is more than 40 miles from the vacant property, the property owner must have an assigned and licensed property management company for the property. 14-508

· The property must be posted with the name and contact phone number of the local property management company. The posting must be no less than 18 inches by 24 inches, must be in a font that is legible from a distance of 45 feet away and must contain the following: “THIS PROPERTY MANAGED BY (LOCAL PROPERTY MANAGEMENT COMPANY NAME), REPORT PROBLEMS OR CONCERNS CALL (PHONE NUMBER)”. The sign must be placed on the interior side of a window facing the street or secured to the exterior structure so that it is visible from the public right of way.   
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8. Utility Requirements
· Minimum utilities are required to power the fire sprinkler or alarm system, burglar alarm system, and landscape irrigation system if applicable. Gas utilities are to be shut off. 14-510(h)(3)(i), and 14-510(h)(3)(ii) 

· Utilities required for the property are subject to the approval of the Enforcement Official
9. Citations for Non-Compliance 
Citation Penalty Schedule: Enforcement 14-511 (c)(2)
· Citations for non-compliance can be issued upon each day the violation continues to exist.
a) All other properties: 
· 1st $100
· 2nd $200
· 3rd $500 and subsequent citations
b) Downtown commercial zoned properties: 
· 1st $2,500 
· 2nd $5,000
· 3rd $25,000 and subsequent citations
10. Limitations on Boarding Permits for Downtown Zone. 
· A boarding permit may be issued for a building in Downtown only if the building has been damaged by fire, natural disaster, or other emergency situation. The Boarding Permit cannot exceed one year without permission from the City Manager or designated Hearing Officer. 
Time limit for permit is up to the discretion of the Enforcement Official and can be less than 90 days. 14-510(f)
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